
 
 

 
 

 
 
 

 
 

Request for Public Records 
 
 
Requestor’s Information (please print)  
 
DATE  
       
NAME       
       
PHONE       
  
FAX  
  
Email Address  
 
 
Site Information 
 
Please provide the site address and parcel number below to help facilitate 
your public records request.  Public Health may take five working days to 
respond to your request. 
 
Site Address       
       

 
 
Site Tax Parcel Number       
 
 
Please search your records for the following information 
 

 1. Record Drawing (As-Built drawing) 
Provide the most recent record drawing that is on file with your office. 
 

 2. Site Application Cover page 
Please provide the most recent approved Site application cover page 
showing the number of bedrooms the septic system is approved for. If 
there is no information on record stating the number of bedrooms 
approved please specify that in your response. 
 

 3. OSS Demonstration report 
Please provide the most recent OSS demonstration report that is on file 
with your office. 
 

 4. Other: 
        

 
   

 




